SOP FOR SEED LICENSE BY THE DIRECTORATE OF
HORTICULTURE FOR STATE

» Open the portal (https://edistrict.odisha.gov.in) in your favourite web

browser .

» Register in the portal for creating a login account. It is a one time process

for availing all services under edistrict portal.

e Steps to follow for registering in the portal

e You must have a valid email ID and mobile no for registration into
the system. If you do not have it then creates a valid email ID and
arranges a mobile no.

e Click on the Services icon (Top right of the page). You will be
redirected to the “Register Yourself” icon along with list of
services available in the portal. Click on Register Yourself icon.One
pop-up menu will appear. Enter all the required information and
validate it. The system will send one email OTP and mobile OTP to
your respective email ID and Mobile Number.

e Enter the email OTP and mobile OTP received by you and submit.

Once it is successful your login account is created.

(Refer the screen shot for registering into the system)



https://edistrict.odisha.gov.in/

© & edistrict.odisha.gov.in/citizenRegistration.htmI?OWASP_CSRFTOKEN =J1M5-C7SU-7YHK-WUQ2-EC3L-BNEM-U5H2-BM3 B

Full Name
8

Email Id
=

Mobile No.
0 +91

Password €
a

State

Select

LA

» Once the registration is over, click on the certificate you want to apply. A

new window will open. Click on apply for services. Then click on online.

Enter your login credentials (i.e.either with your registered email ID or

Mobile Number). After successful login the application form will appear.

» Steps for submitting Application Form

o Fill the application Form. (Refer below for a sample application

form).

o Verify the data. (Edit if required).

o Attach the Annexure Documents.

o Submit the application form.

o On successful submission an Acknowledgement slip will be

generated which will be available in your view application status.

It can be downloaded and printed for offline reference.

o A SMS conformation containing application reference number will

be send to the applicant mobile number mentioned in the form.




o You can track the status of the application in “Track Application
Status” section.

o A SMS will send to the applicant after issue / reject of the
application.

o Applicant can download the certificate from “Track Application

Status”.

Annexure Documents Required

All the following documents are mandatory to be uploaded.

e Copy of Memorandum of Association for Pvt. Ltd & Public Ltd Company

e Details of Laboratory facilities

e Details of R and D Processing Plants and packing or labelling

e Specimen Copy of Label

¢ Photocopy of Aadhar Card of the person applying on behalf of firm

e Location Map of store GPS Photo

e Address Proof of store Sale point and Office

e Photocopy of GSTIN No

e Photocopy of Treasury Challan
For new license fees-1000/- ,Renewal fees-500/-
Head of the account — In favour of Director of Horticulture, Odisha,
Bhubaneswar (0435- other Agriculture Programme -00-501-services &
Service fees -0010-charges for service provided — 02072 —Licensing fees
for fertilizer, pesticide & seeds)

Apart from the above documents, Applicant has to download the following
Predefined documents before filling the Application form and upload these
documents after filling the Application Form.

e Proforma-II
e Proforma-Ill
e Proforma - Xl




Contact Person Name * Upload Passport ze Phota *
3K DAS [ Browse.. |

Fathe Name
S K DAS

Mobile Number ~ Contact Phone Number *
osse6aaTTa aB63258632

E-mMail "
patrosangeetasé@mgmail.com
District * Block ~

AMUGUL

Please Selact

ar village

Flenne Selace = Flenne Selace =l
Aadhar Number PAN Number ~

aoe256321458 AB62drftayhihgfdfayh
asTiN ©

se3zsdftgyhuiingfdfg

Mame of the Firm ~ Firm Type -

H & Firm Propriator [=l
District ~ Block

T = Flenne Selece =l
Firm Address * Pincode *

ANGUL 485632

Address Mobi Number ~
AncuL v
District Block ~
AnuGLL = e ——— =

Pincode *

452456

Details Of Seed

Mame of Crop * wari

es required

aanana (TS [l ron-notinea EE=T+

Add Sced License Detalls

state Name And Designation of License No Date of Issue valid up to ©
Licenseing authority

sammu Anp kastmir [« Kk oas sesss4sssass 10/03/2020 0D | =s/03/2020 m | €

Ada Details

District ~ Name of Grop ~ Qty to be Soid ~ unit "~ varieties required

ANUGL [ eanana cres B[ sss Quineal (a6 [ wotified oo

Mame of Company

crep No of Farm. vear Of Total Area Under Expected Seed  Remarks
Production in QT
Hqtr)
Beet Root E| Please Select E| s8s 11/03/2020 @ | ss4 563 resdtyuh [><T+]

Add Details

crop

Source

Receipt Source
Research

Beat Root E| ves E| guyhi Fyauhin sedrtfayhj dftghb L<¥ +]

Declaration

1 also do hereby that the = D given by me are true
to the best of my Knowledge and belief .

= 1 agems

Apply tothe Office ™ | o octorata of Horticultura

Word verification

Please enter the characters shown above

Pizecs
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HOW TO MANAGE PROFILE

1. LOGIN TO THE PROFILE

OR000130

WA O

© Please enter the characters shown above

‘\v VFO4E7| ‘

\_

All fields are mandatory.

2. Click on Manage Profile

f Vanage Profie 4 ABOUTSERVICE PLUS

© View Profie

0 \Welcome to Service Plus

© Change Passiiord
ServicePlus s & generic applcation o provide an electronic defivery for all e senvices provided by The Govemmentto The citzen. The Government of Indi, State Govermments and Local

@ essage Box Govemments are providing various semvices fo beneft the cifzens af Centre, State or Locallevel primary Goverment fo Ciizen (G2C) and Govemment to Business (G26). The senices provided
e eiter demand cnven or mandated by the legisiaion. The services provided by Goverment can be categorzed 25.

@ DSC Wanagement

1. Requlatory Services: Requlatory services are senvies Ik trade fcence, pemit for consiruction of a buikding ete thaf can be cenied by the Govemment

2. Statutory Senvices: Stafutory sevices are senvites fike ssuance of BirthDeath cerficate which cannot be refused by Govemment

3. Developmental Services: Developmental Services are services or sthemes provided by Government for the benefit of citizens like NREGS, IAY, Old age: Pension efc.

B Reports

The following are the salient features of the software -

1. Service(s) wil be created onfing

2. Ctizens wil be submitting applicafions oniine

3. Service units il e able o receive applcation online

4. Senvice units will be able to verfy documents and appication fee online

5. Senvice units wil be able to escalate applcation to same ather person, in the case of absence of deaing authorty, online

6. Cizens wil be monitoring Appiication stafus oniin

7. Private Sevice Actess Providers il be partcipating in the application receiptisubmission and service defvery process online
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3. THEN CLICKON VIEW PROFILE TOSEE A LL THE DETAILS.

& Manage Profile

Manage Profile  View Profile
© View Profile

© Modify Profile
© Change Password User Details
& Message Box
= State : ODISHA User Name : OR000130
@ DSC Management User Role : Work Flow Player
B Reports Personal Details
First Name : DDH-Angul Middle Name : Last Name :
Date Of Birth : Aadhaar Number :

Contact Details

Mobile Number : - Email Id : rabindra.moharana@nic.in

Address Line 1:

Address Line 2:: Address Line 3: Postal Code :

Official Details
Department/
Local Body Level Department Located at Department Designation
Department Office of the Deputy Director Horticulture Office of the Deputy Director Horticuiture( DISTRICT - ANUGUL ) Directorate of Horticulture Deputy Director

4. CLICKON MODIFY PROFILE TO CHANGE NAME, ADDRESS, EMAIL ID, AND MOBILE
NUMBER.

Manage Profile
8, Marage Bron Manage Profile © Modify Profile

© View Profile
© Modify Profile

© Change Password

STATE
-] ge Box
-} C Management < State* ODISHA
I Reports

USER PROFILE

First Name *

DDH-Angul

Middle Name

Last Name *

Address Line 1*

Address Line 2

Address Line 3

Postal Code

Email ld rabindra.moharana@nic.in

Mobile Number

5.CLICKON CHANGE PASSWORD TO RESET YOUR PASSWORD. THEN ENTER YOUROLD
PASSWORD AND NEW PASSWORD AND THEN SUBMIT.

Menu P Themes % DDH-Angul

Manage Profile
2 R Manage Profile ' Change Password

© View Profile
© Modify Profile

© Change Password Old Password *

@ Message Box
New Password *

@ DSC Management
Confirm Password *

[l Reports
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After a Citizen will apply for seed license service from service plus (state), application form will go
to the Nodal Scheme officer.

Procedure to follow by Scheme officer

1. Loginto Scheme Officer

User Name ORO000130
Password (T TTT LT

Word verification

Please enter the characters shown above
2z 35f

Stepl: Afterloginto Scheme Officerusingthe given credential, clickon Message box tab on
the Menu panel on the left side of the screen stepsto find out pending application forms.

Step2: Choose the service type from the drop down here it is Seed License by the Director of
Horticulture for State.

Step 3: Choose the task type from the drop down here it is Verification of Company
Application Form

Step4: Here put the specific application reference no to find out details e.g:
HSLS/2018/00062, put this reference number to find out details of the specific
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Menu & DD-Schems

i ManageProfle

# Home = Dashboard

€ Innox (
Plea?e ?flm { Seed License by the Drector of Horticubure for State ’: Salact Task © ‘ verftation of Company Applcaton Form |+
© sentApclications Service ‘
@ DSC Management
From Date oo To Date 282018
B Report
fipplication Ref. [
No. ‘ 4
View:-s @ Current applications applications on Hald

Submit

Showing 1to 1 of 1 entries

—
Search:| o

51 No. Application Number Status Action

1 HaL52018/00062 7 Initiated Pull 8

Step5: Here Scheme Admin Officer Can view types of application form i.e. current applications or
applications on hold.

Step6: Click submit, list of application forms will appear.

Step7: Click on the application reference number to get details and enclosures attached to the
application form.

Step8: Click on Pull, it will redirect to verification of Application form.
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Verification of Application form by Scheme Admin Officer

B DSC Managament

Verification of Company Application Form
B Report

Select Action * @ Forward 1
O Rejet)
Select Task * O Dacument Resubrissian

O Verfication By DDH State 4

Select User * DOH-Se ey Dveclor) )

Remarks any remarks given by Scheme Officer to DOH 6

sfate.

Reject Enclosures

Submit | Draft Cancel Back to Inbox

Stepl: Scheme Admin either forward application to applicant for asking for document resubmission
or forward application to DDH State for further verification.

Step2: Scheme Admin can reject the application too.
Step3: Scheme Admin can ask for document resubmission
Step4: Scheme Admin can forward to DDH State.

Step5: Check DDH State to forward to DDH State.

Step6: Remarks given to DDH State.
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Procedure to follow by DDH State officer

1.Loginto DDH State officer

User Name ORO00130

Password MITIIIIT)

Word verification

Please enter the characters shown above
2rz3ef

Message box of DDH State

# Home = Dashl

@ MessageBox

zlea:fe “:’.flm Seed Liense by the Drector of Hortiubure for State |7 select Task ™ Yerfization By DOH State | »
ervice

€ Inhox

€ Sent Applications

@ DSC Management
From Date 1A 2017 To Date AR

B Aeport

Application Ref, No, |

Yiew:- @ Current Appleations O Applications an Hold

Submit

Showing 1to 2 of 2 entries

_
Search: c

SLNe. Application Number Status Action
[ HELE2018.00044 Forverded Rull
2 HeLS20100062 ) Farwarde g
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Stepl: Click on the inbox on the menu panel of DDH State to find out pending application form.
Step2: Click on the Seed License by the director of horticulture f or state.

Step3: Click on the Verification by DDH STATE

Step4: View as current applications or applications on hold.

Step5: Click on the HSLS/2018/00062 to get details of the applications.

Step6: Click pull to redirect it to next page.

Verification of Application Form By DDH State

8 Inbox
€ SentApplications : :
S Action Detalls
B 050 Management
Select Action * o Forward 2
E Report Reject
SelectTask * o \erfication by DDH Distict
Yerification of Company Application Form
Remarks * Remarks given by state JOH to district DR, 4
Select Official(s)

DDH State *

Select Official(s) for Verification of
company application form *

Subrmit Cancel Back to Inbao

Stepl: Click on the inbox to find out the pending applications form.

Step2: DDH state can forward or reject the application form.

Step3: Verification by DDH district or verification of Company Application Form by officials.
Step4: Remarks given by state DDH to district DDH.

Step5: Select officials here it is i.e. DDH-Kendujhar concerned district officials.
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Seed License By Directorate of Horticulture (State)

Procedure to follow by DDH District

1.Loginto DDH District

b
User Name ORO000130
Password sssssnsee
Word verification
Flease enter the characters shown above
rraktia
L Forgot Password | L Register yourself
2. Message box of DDH District
@ MescageBor
© I Please Select
% ‘ Sead License by the Drector of Hortiouhure for State | *| Salact Task ‘ varfiation by DDH Ditrict |+
© Sent Applications service
@ DsCManagement
From Date NN To Date Lz
B Repot
fpplication Ref. No. \
Submit
Showing 1to 2 of 2 entries
—_—
Search:| c
5l Ne. Application Number Status Aetion
1 HLE2018/00030 Fonwarded Ful
2 HAL5A201800062 4 Fuonwarded Ful S
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Seed License By Directorate of Horticulture (State)

Stepl: Click on the inbox on menu panel of DDH district officers.
Step2: Select Seed License by the director of horticulture for state.
Step3: select verification by DDH district.

Step4: Click on the application reference number to find know details of the application form.

Step5: pull the application for further proceeding.

Verification by DDH District

© View Processing History

View and Forward By DDH District

VERIFICATION BY DDH DISTRICT

Verification By DDH District

Select Action * @ Forward 1

Select Official(s) for Physical ¥ AHO-JHUNPURA { Assis tant Hortioubure Officer ) 2
Verification *

Remarks

Ay remarks given by DOH District to AHO 3
Ampnra

Submit Cancel Back to Inbax

Stepl: Click on the forward to send application to AHO block officer.
Step2: Click the AHO block to notify concerned block officers.

Step3: Any remarks given by DDH District to the respective AHO.
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Procedure to follow by AHO

1. Loginto AHO

User Name CORO00124

Password sssassees

Word verification

Please enter the characters shown abaove
SKIF4F

Submif]

2. Message box of AHO.

In inbox all the application form will be displayed to AHO

& Manage Prefile

# Home - Daz

@ Message Box
3

2

€ Inhox

Pleafe ?flm { Seed Lizense by the Drector of Hortiuhure for State F Selec:ck [ Phy sical verfization Of Carmpany Appcatin Farm | v
© sentApplications Service ‘ Task .
@ DS Management

FromDate 010172017 ToDate 5062018
B repot

Application "

Ref. Mo,

Submit

Showing 1to 10of 1 entries
—_—
Sean:h:| ‘

S1Ne. Application Number Status Action

1 HEL5201800062 4 Fonwarded Ful 5
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Seed License By Directorate of Horticulture (State)

Stepl: Click on the inbox on the menu panel of AHO block officer to find out the pending application
form.

Step2: Select the service Seed License by the Directorate of Horticulture for state.
Step3: Select the task physical verification of company application form.
Step4: Click on the application reference number to find out the details of the application form.

Step5: Click on the pull to proceed further.

After pulling the application form AHO Message Box.

& omweL

#t Home - Dashboard

Service Name- SeedLicense bythe I
Director of Horticulture for

District

3

Current Task- Physical Verificafion By
AHO

B Report ¢ 4

Application Reference  H3L3D/2018/00092 m

Number-

Application Received ~ 21-08-2018
Date-

© View Processing History

Physical Verification of Company Application Form District

PHYSICAL VERIFICATION BY AHO

A
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Seed License By Directorate of Horticulture (State)

Physical Verification By AHO

# Home - D

Physical Verification of Company Application Form District

6

PHYSICAL VERIFICATION BY AHO

Name Of The Firm Address 0f The Company
FARM ANGUL
Name Of The Dealer Address Of The Dealer
smbit mishra ELIT:|
District Block
ANUGUL E BANARPAL E
Mobile Number
Contact Person Hame Mobile Number
S K DASH 888588883
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€ Sent Anplications

Date of Verffication and Suttabiltty
B DSC Management
Date of Verification Suitable / Not Suitable
B Report r
Plaase Select v
Action Details
Select Action * o Foward 1

of application *

Upload Documert @ E
Browse. .

Remarks

Submit Cancel  Back to Inbox

Stepl: This isthe same inbox in menu of AHO.

Step2:This isthe service name on which AHO is currently working on.

Step3:This isthe task name on which AHO is currently working on.

Step4: This is Application Reference Number which is same before pulling the application
form.

Step5: This is date on which application received by the officer.

Step 6: Here AHO hasto fill upthe inspection form with all the necessary information and all
the mandatoryfields hasto be filled.

Step7: After physical verification by AHO, this will be forwarded to DDH with all documents
and remarks.

Step 8: Clickthe submit button to complete the process.
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Authentication by DDH DISTRICT

LOGIN TO DDH

b
User Name ORO00130
Password sssssnsee
Word verification
Flease enter the characters shown above
27r35f
L Forgot Password | L Register yourself
Message Box of DDH. In inbox all the application form will be displayed to DDH
@ MessageBox
© Inbox r 2 3
Please Select , , , o .
R Sorvice™ | Seed Lizense by the Diector of Horbiouture for State 7 Select Task ¥ [ Authentization OF AppEaton Form M
© SentApplications
B D5CManagement
From Date 01012017 To Date E6A01E
B Report
Application Ref. No. |
Showing 1to 10f 1 entries
Search:|
SlNe. Application Number Status Aetion d
1 HSLSQD1B£DDBQ4 Fonwarded Full 5
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Stepl: Click on the inbox on the menu panel of the DDH district for authentication of Application
form.

Step2: Click on the seed license by the director of horticulture for state.
Step3: Click on the Authentication of application form.
Step4: Click on the application reference number to get details about the application form.

Step5: Click on the pull to proceed further.

After pulling the application from DDH massage box

i Report

View Processing History

Authentication Of Application

AUTHENTICATION OF APPLICATION

ACTION TAKEN

Action * @ Farward 1

User * ADHoricobr (e Drectr) )
Remarks

Remarks given by [0 District kendyihar to Additional 3
director,

Submit § Draft Back to Inboy

Stepl: Click on the forward to proceed further.
Step2: Click on the Additional Director to send application to AD-Horticulture.

Step3: Remarks given by DDH District to Additional Director.
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Procedure to follow by Additional Director

Login to Additional Director

x
User Hame ORO000130
Password I
Word verification
Please enter the characters shown above
2rz35f
L Forgot Password | LRegister yourself
€ SantApplications
0 gement Fram Date o107 Ta Date 25062013
B FReport
Application Ref. No.
Submit
Showing 1to 6 of 6 entries
Search:
S1No. Application Number Status Action
1 HSL52018/00005 Foruwardad Full
2 HELS201600036 Forwarded Take Action
3 HELS2016/00042 Forwarded Take Action
4 H5L5201800050 Forwarded Take Action
5 HELS2018/00058 Forwarded Take Action
B HSL52018000862 Foruarda d Pull
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APHILAUU I REICTENLE DL AU UL
Number-

€ sentApplications

Application Received 21-06-2018

@ D5 Management Date-

B Report

£ View Processing History

Generate Certificate

E CERTIFICATE

Action Detalils
Action * " Reject

9 DE!I'NE!rl
Remarks

Remarks given by Additional Directar,

Submit Caneel Back to Inbox

Stepl: Click on the reject or deliver to take action.

Step2: Remarks given by Additional Director to applicant.
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Menu a AD-Horticulture

i$ Manage Frofila

# Home - Dashboard

List of Docurnents

B MessagaBox

woult you like 1o sign with DSC?* 0 Yes @ ho
@ DSCManagerrent ) aSign @ Unsigned Document © Upload Ink Signed Document
W Regort Document Name View Document

Saed Licance Cantfcate ]

Submit | EditForm [ ViewForm § Cancel
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t@)

DIRECTORATE OF HORTICULTURE , ODISHA, BEHUEANESWAR
FORM-B
( SEE CLAUSE 5)
LICENCE TO CARRY ON THE BUSINESS OF A DEALER IN SEEDS

License Mo: HSLS/201 800062
lasue Date: 21062018

Valid Upto: 240062021

1. Subject to the provisions of the Seeds | Control) Order, 1883 and 1o the terms and condition of this License Shri /M /S
GaurlMalk is herby granted license o Sell and store fior the said purposes of seeds.

2. The licence shall carry on the aforesaid business at all ower the State of Odisha.

OFFICE ADDRESS STORAGE ADDRESS
District KENDUJHAR District KENDLUJHAR
Block JHUMPURA Block JHUMPLURA
Block Education Offica, Block Education
Address Jhumpura, AYP.O: Jhumpura, Office, Jhumpura,
Dist.: Keonjhar, PM: 758031 Address AP .0: Jhumpura,
Dist.: Keonjhar, PIM:
758031
Detalls of Seeds annexed:
5. No.|Name of Crop | Notified / Non-Notified
1. | Banana (TC) Notified
2 Beet Root Motified
3. Brinjal Notified
4, Carrol Notified
5. Cauliflower Non-Motified
6. Coriendar Mon-MNotifled
Licensing Authorlty
State Of Odlisha

Your Reference Number I5; HELS201 800062, To verfy; hitpciwww.senviceoniine.gov. iniuserCeriifcate. imiFiokenMo=255 101 36V G895

Certificate generated by Additional Director of horticulture to applicant.
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HOW TO CALL BACK A SENT APPLICATION FORM

1. An official can call backa sentapplication formif and only if the application form has not
been pulled by the nextlevel official. Login to the profile. Click onthe Message box and then
clickon sent Applications.

vienu

= Thermes L MNodal Officer sch

ABOUT SERVICE PLUS

Welcome to Service Plus

ServicePIlus s a generic application to provide an electronic delivery for all the services provided by The Government to The citizen. The Government of
State Governments and Local Governments are providing various services to benefit the citizens at Centre, State or Local level primarily Government to
(G2C) and Government to Business (G2B). The services provided are either demand driven or mandated by the legislation. The services provided by
Government can be categorized as:

1. Regulatory Services: Regulatory services are services like trade licence, permit for construction of 2 building etc that can be denied by the Governmer
2. Statutory Services: Statutory services are services like Issuance of Birth/Death certificate which cannaot be refused by Government.

3. Developmental Services: Developmental Services are services or schemes provided by Government for the benefit of citizens like NREGS, 1A, Old ag
Pension ete

The following are the salient features of the software -

Service(s) will be created onling

Citizens will be submitting applications online

Service units will be able to receive application online

Service units will be able to verify documents and application fee online

Service units will be able to escalate application to some other person, in the case of absence of dealing authority, online
Citizens will be monitoring Application status online

L

2. Selectthe service name, selecttask, and selectdate. Thenselect ‘view only the application
available forcall-back’.
3. Thenclickon ‘cancel yourlast action’.

S5 ServicePlus-PreProd x | EI@

® serviceonline.gow.in/configure vfpapprovedApplicationList.do?serviceld = 8150001 &offSet=0&currentf . O L IND e @ =

P'Hszse'“‘ NURSERY REGISTRATION SYSTEM - 1 E‘ Select Task 15t Level verification By Scheme Officer E|
ervice
From Date : 01/01/2016 ] To Date : 18/08/2018 E]
App Ref No.
View only the applications available for 2
callback
Showing 1 to 1 of 1 entries 1
Search:
Applicant & Application ld/Number Application Application Application Current Cancel
Name Applied On Received in Due Date Status Your
System Last
Action
Citizen NRS/2018/00055 1B/08/2018 1B/08/2018 02/10/2018 Forwarded 9 3
< m ] »

@ 0 =2 ~ @“@” C g
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4. Clickon Submitto complete the process.

S5 ServicePlus-PreProd X | EI@

@ serviceonline.gov.in/configurewfpapprovedApplicationList.do?serviceld=815000 1 &offSet=0&currentf LU~ B+ 4 +'mao e @ =

Confirm

The Iast action performed by you il be cancelled, and the application will be moved back
to your inbox. YWould you like to continue?
callback. |

4

Provide reason for cancelling”
Upload Supporting Documents Mo file selected

Subrmit

=il
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