SOP FOR SEED LICENSE BY THE DIRECTORATE OF
HORTICULTURE FOR DISTRICT

» Open the portal (https://edistrict.odisha.gov.in) in your favourite web

browser .

» Register in the portal for creating a login account. It is a one time process

for availing all services under edistrict portal.

e Steps to follow for registering in the portal

e You must have a valid email ID and mobile no for registration into
the system. If you do not have it then create a valid email ID and
arrange a mobile no.

e Click on the Services icon (Top right of the page). You will be
redirected to the “Register Yourself” icon along with list of
services available in the portal. Click on Register Yourself icon.One
pop-up menu will appear. Enter all the required information and
validate it. The system will send one email OTP and mobile OTP to
your respective email ID and Mobile Number.

e Enter the email OTP and mobile OTP received by you and submit.

Once it is successful your login account is created.

(Refer the screen shot for registering into the system)



https://edistrict.odisha.gov.in/

© & edistrict.odisha.gov.in/citizenRegistration.htmI?OWASP_CSRFTOKEN =J1M5-C7SU-7YHK-WUQ2-EC3L-BNEM-U5H2-BM3 B

Full Name
8

Email Id
=

Mobile No.
0 +91

Password €
a

State

Select

LA

» Once the registration is over, click on the certificate you want to apply. A

new window will open. Click on apply for services. Then click on online.

Enter your login credentials (i.e.either with your registered email ID or

Mobile Number). After successful login the application form will appear.

» Steps for submitting Application Form

o Fill the application Form. (Refer below for a sample application

form).

o Verify the data. (Edit if required).

o Submit the application form.

o Attach the Annexure Documents.

o On successful submission an Acknowledgement slip will be

generated which will be available in your view application status.

It can be downloaded and printed for offline reference.

o A SMS conformation containing application reference number will

be send to the applicant mobile number mentioned in the form.




o You can track the status of the application in “Track Application
Status” section.

o A SMS will send to the applicant after issue / reject of the
application.

o Applicant can download the certificate from “Track Application

Status”.

Annexure Documents Required

All the following documents are mandatory to be uploaded.

® Photocopy of Aadhar Card of the person applying on behalf of firm
® Location Map of store GPS Photo

® Address Proof of store Sale point and Office

® Photocopy of GSTIN No

® Copies of valid principal Certificate from the source companies

® Photocopy of Treasury Challan

For new license fees-1000/- ,Renewal fees-500/-

Head of the account — In favour of Director of Horticulture, Odisha, Bhubaneswar
(0435- other Agriculture Programme -00-501-services & Service fees -0010-charges
for service provided — 02072 -Licensing fees for fertilizer, pesticide & seeds)

Apart from the above documents, Applicant has to download the following
Predefined documents before filling the Application form and upload these
documents after filling the Application Form.

e Proforma-Il




Contact Person Name

H K RATH

Father's Name *

S K RATH
Mobile Number
0556644774

E-Mai

patrosangeetaSé@gmail.com

District *

BARGARH E‘
eaP *

JHILIMIND A E‘

Aadhar Number
521485622586
GSTIN

456245ftyujkbgy

Upload Passport

Browse.

‘Gontact Phone Number

4789652485063225

Block ~
ATTABIRA E‘

Village

Jhilminda E‘

PAN Number ~

defrgtag6sas

Name Of The Firm
K K FIRM
District *
ANUGUL E‘
Address ~

ANGUL

roprietor =

Block
CHHENDIPADA E‘
Pincode

486254

Address ~ Mobile Number ~

ANGUL 4862458632

Block PIN *

El BANARPAL El 485624 [><1+]

Coriender E‘

Non-Notified E‘

State

2anmu ano kaskn]~ | €3 €

Annual Marketing Plan
District Name of Crop ~
prev=ry ) cuuster seans

Quantity To Be Sold

[ = oo

Declaration

1 also do hereby that the i on & D given by me are true
to the best of my Knowledge and belief.

Applytotheoffice™ | ,cn o of the Deputy Director Horticulture{ DISTRICT - ANUGUL ) - Rural

Word verification

©

Please enter the characters shown above
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SEED LICENSE BY DIRECTORATE OF HORTICULTURE FOR DISTRICT

How To Manage Profile

1.Login To The Profile

ORO000130

© Please enter the characters shown above

|I VFO4E7| ‘

All fields are mandatory.

2.Click on Manage Profile

& Vanage Profie

© View Profie
© Modify Profile

© Change Password

Box
@ DSC Management

| Reporis

ABOUT SERVICE PLUS

Welcome to Service Plus

ServicePlus is a generic application to provide an electronic delivery for all ihe services provided by The Government to The cifizen. The Government of India, Stafe Governments and Local
Goverments are providing various services fo benefit the citizens at Centre, State or Local level primarily Government fo Cizen (G2C) and Government to Business (G2B). The services provided
are efther demand driven or mandated by the legisiation. The services provided by Government can be categorized as-

1. Reguiatory Services: Requlatory services are services like frade licence, permit for construction of a building efc that can be denied by the Government.
2. Statutory Services: Statutory services are services like Issuance of Birth/Death certfficate which cannot be refused by Govenment.
3. Developmental Services: Developmental Services are services or schemes provided by Goverment for the benefit of cifizens like NREGS, AY, Qld age Pension efc.

The following are the salient features of the software -

1. Service(s) will be created online

2. Citizens wil be submitting applications online

3. Service units wil be able to receive application online

4 Service units wil be able to verify documents and application fee online

5. Service units will be able fo escalate application to some other person, in the case of absence of dealing authority, online

6. Citizens wil be monitring Application status online

7. Private Senvice Access Providers will be participating in the application receiptisubmission and service delivery process online
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SEED LICENSE BY DIRECTORATE OF HORTICULTURE FOR DISTRICT

3.Then Click On View Profile To See All The Details.

& Manage Profile

Manage Profile ~ View Profile

© View Profile
© Modify Profile
© Change Password User Details
@ Message Box state': ODISHA
@ DSC Management ¢ User Role : Work Flow Player
B Reports Personal Details
First Name : DDH-Angul
Date Of Birth :

Contact Details

Mobile Number :
Address Line 1:

Address Line 2:

Official Details

Department/
Local Body Level

Department Office of the Deputy Director Horticulture

User Name : OR000130
Middle Name : Last Name :
Aadhaar Number :
Email ld : rabindra moharana@nic.in
Address Line 3: Postal Code :
Department Located at Department
Office of the Deputy Director Horticulture( DISTRICT - ANUGUL ) Directorate of Horticulture:

4. Click On Modify Profile To Change Name, Address, Email id, Mobile Number.

Designation

Deputy Director

& Manage Profile

Manage Profile * Modify Profile
© View Profile

© Modify Profile

© Change Password

STATE
B Message
@ DSC Management ¢ State*  ODISHA
| Reports

USER PROFILE

First Name*

DDH-Angul

Middle Name

Last Name*

Address Line 1*

Address Line 2

Address Line 3

Postal Code

Emailld®  rapingramoharana@nic n

Mobile Number
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SEED LICENSE BY DIRECTORATE OF HORTICULTURE FOR DISTRICT

5.Click on Change Password to reset your password. Then enter your old password and new

password and then submit.
= P Themes ¥ DDH-Angul

Manage Profile ' Change Password

Old Password *
New Password *

Confirm Password *

Verification by DDH District:

1.Loginto DDH

LOGIN [ x )

User Name OR000130 |
Password |-||||||-|| |
Word verification

i,

Please enter the characters shown above

= |

X Forgot Password L Register yourself
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SEED LICENSE BY DIRECTORATE OF HORTICULTURE FOR DISTRICT

2. Message Box of DDH. In inbox all the application form will be displayed to DDH.

Menu & oorangl
& Manage Profile # Home - Dashboard
[ Message Box
:Ieas:.e iﬂm I Seed License by the Director of Horticulture for District E Select Task * { Verification of Company Application Form District E
ervice
From Date 2o To Date 21/06/2018

Application Ref. No. I

Showing 1to 1 of 1 entries

Search:

S1.No. Application Number Status Action o
[ HSLSD/2018/00082 Initiated Pul

b 7

Afterloginto DDH usingthe given credential, click on Message box tab onthe Menu panel onthe left
side of the screen steps to follow to successful submission of the application form to requested officials.

Step-1:Click onthe inbox to know the list of the application available in different tasks to dispose.
Step-2:Selectthe service Name you want to proceed.

Step-3:Selectthe task for which youwant to process.

Step4: Choose the date range if required to see pending application form.

Step5: Application Ref. No. to know details of the specific Application Form.

Step6: This isthe computer generated Application reference number of the application form.

Step-7: Click pull to complete the process by pulling the application form.
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SEED LICENSE BY DIRECTORATE OF HORTICULTURE FOR DISTRICT

3. After pulling the application form DDH Message Box.

8 ooiangul

# Home - Dashboard

Service Name- Seed License by the M
Director of Horticulture for
District

Current Task- Verification of Company

Application Form District
i Report g
Application Reference ~ H3LSD/2018/00092
Number- 5

Application Received 21-08-2018
Date-

m

€ View Processing History

Company Verification By District

Company Verification By District

Verification Of Company Application Form

Action to be taken * @ Forward

O Reject
Forward to * @ Physical Verification By AHO r
Select AHO to work *

AHO-BANARPAL (Assistant Horticulture Officer )

Remarks remarks

BaCk to Inbox

Step 1: Inbox of DDH.
Step2: This isthe service name.

Step3:This isshowingthe current task of DDH working on currently.

Step4: Application Reference number should be same before pulling.

Step5: This isshowing the date on which application received.

Step6: Here the DDH can forward the application to the AHO for physical verification or Reject it.
If rejected the application will be out of system.

Step 7: Clickthe submit button to complete the process.
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SEED LICENSE BY DIRECTORATE OF HORTICULTURE FOR DISTRICT

Physical Verification by AHO:

1. Login to AHO :

LOGIN [ x ]

User Name OR000134 |

Password |||||||||| |

Word verification

7

Please enter the characters shown above
5K1F4P |

2. Message Box of AHO. In inbox all the application form will be displayed to AHO.

T AR

8 HoBanaRPAL

# Home - Dashboard

Please Select Service™ I Seed License by the Director of Horticulture for District B Select Task * Physical Verification By AHO v|

Application Ref. No. I

Showing 1 to 1 of 1 entries
Search: ‘
SI'.ND' AppllcatloAn Number StaAtus Action
I HSLSD/2018/00092 Forwarded Pull o
. C !

5 6
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SEED LICENSE BY DIRECTORATE OF HORTICULTURE FOR DISTRICT

Step-1:Clickon the inbox to know the list of the application available in different tasks to dispose.
Step-2:Selectthe service Name you want to proceed.

Step-3:Selectthe task for which youwant to process.

Step-4: Application Ref. No. to know details of the specific Application Form.

Step-5:Thisis the computergenerated Application reference number of the application form.

Step-6: Click pull to complete the process by pulling the application form.

3. After pulling the application form AHO Message Box.

& sosuen

# Home - Dashhoard

2 .
Service Name- Sead License by the
Director of Horticulture for

Diatrict

3

Current Task- Physical Verfication By
AHO

4

Application Reference ~ H3LSD/2018/00092 b
Humber-

m

Application Received ~ 21-06-2018
Date-

£ View Processing History

Physical Verification of Company Application Form District o

PHYSICAL VERIFICATION BY AHO
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SEED LICENSE BY DIRECTORATE OF HORTICULTURE FOR DISTRICT

# Home - D

Physical Verification of Company Application Form District

PHYSICAL VERIFICATION BY AHO

Name Of The Firm Address 0f The Company
FARM ANGUL
Name Of The Dealer Address 0f The Dealer
smbit mishra anwaxl
District Block
ANUGUL E| BANARPAL E
Mobile Humber
Contact Person Hame Mobile Number
5 K DASH £88888889

Storage Point is Suitable or Not
Please Select v

Section

The Documents mentioned in this report are verified by me and are kept in my safe
custody.

I have physically the above mentioned premise on above date

Action to be taken * ©® Recommend 7

©) Not Recommend

Forward to * DDHAngul (Deputy Directr )

Remarks
remarks
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SEED LICENSE BY DIRECTORATE OF HORTICULTURE FOR DISTRICT

Step1:This isthe same inbox in menu of AHO.

Step2:This isthe service name on which AHO is currently working on.

Step3: This isthe task name on which AHO is currently working on.

Step4:This is Application Reference Numberwhich is same before pullingthe application form.
Step5: This is date on which application received by the officer.

Step 6: Here AHO has to fill up the inspection form with all the necessary information and all the
mandatory fields has to be filled.

Step 7 : After physical verification by AHO, this will be forwarded to DDH with all documents and
remarks.

Step 8: Click the submit buttonto complete the process.

4. Successfully Submission

& soanseeaL

# Home - Dashboard

Successfully Submitted

Back to Inbox

11 |Page



SEED LICENSE BY DIRECTORATE OF HORTICULTURE FOR DISTRICT

AUTHENTICATION AND CERTIFICATE GENERATION BY DDH District:

1. LOGIN TO DDH.

User Hame OR000130

Password MIITILL

Word verification

ity

Please enter the characters shown above
2zz35f

2. Message Box of DDH. In inbox all the application form will be displayed to DDH.

= o DDH-Angul

# Home - Dashboard

Please Select Service™ I Seed License by the Director of Horticulture for District E| Select Task * I Authentication and Delivery Of Certificate B
From Date 0170172017 To Date 21/06/2018
B Report 5

Application Ref. No. I

Showing 1to 1 of 1 entries

Search:
SI.I:ID. Appllcallnﬂn Number SlaAlus Action e
| | HLSDR018/00092 B Fonwarded )
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SEED LICENSE BY DIRECTORATE OF HORTICULTURE FOR DISTRICT

Step-1:Clickon the inbox to know the list of the application available in different tasks to dispose.
Step-2:Selectthe service Name you want to proceed.

Step-3:Selectthe task for which you wantto process.

Step4: Choose the date range if required to see pending application form.

Step5: Application Ref. No. to know details of the specific Application Form.

Step6: This isthe computer generated Application reference number of the application form.

Step-7:Click pull to complete the process by pulling the application form.

3. After pulling the application form DDH Message Box.

8 o

# Home - Dashboard

Service Name- Seed License by the 1
Director of Horticutture for
Disrict

Current Task- Authentication and Delivery
OfCentficate

Application Reference  HSLSD/2018/00082

Humber- 5

Appication Received  21-08-2018

Date- 2

£ View Processing Histary

Authentication and Delivery of Certificate

Authentication and Defivery Of Certificate
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SEED LICENSE BY DIRECTORATE OF HORTICULTURE FOR DISTRICT

Application Received 21-06-2018
Date-

© View Processing History

Authentication and Delivery of Certificate

Authentication and Delivery Of Certificate

Action to be taken * © Reject

O Deliver

Remarks

ko ot |

tepl:inbox of DDH.

Step2: This isthe service name on which DDH is currently working on.

Step3: This isthe task name on which DDH is currently working on.

Step4: This is Application Reference Numberwhichis same before pullingthe application form.
Step5: This is date on which application received by the officer.

Step 6: Here DDH can reject ordeliver certificate to the applicant. if rejected the application will
be out of system Otherwise the certificate will be delivered to the applicant.

Step 7: Clickthe submit button to complete the process.

# Home - Dashboard

List of Documents

would you like to sign with DSC? * © ves O No

Document Name View Document

District Level Certficate i}

Edlt Fom BaCk to [nbox
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SEED LICENSE BY DIRECTORATE OF HORTICULTURE FOR DISTRICT

Output Certificate:

@

DIRECTORATE OF HORTICULTURE , COISHA, BHUBANESWAR
FORM-B
( SEECLAUSE 5)

LICENCE TO CARRY ON THE BUSINESS OF A DEALER IN SEEDS

~

License No: HSLSD/201800098

issue Date: 12/02/2018
Valid Upto:

1. Subject to the provisions of the Seeds ( Control} Order, 1983 and to the terms and condition of
this License Shri/M /S the firem is herby granted license to sell, export , import and store for
the said purposes of seeds.

2. The licenca shall cany on the aforesaid businass at all over the State of COdisha.

OFFICE ADDRESS STORAGE ADDRESS

Diatrict DHENKANAL District Sattr_48021
Block Block Sattr_48022

Address addd Addroas Sattr_48019

License has been recommended for -

S.No. Block
1. |Office of the Assistant Horticulture Officer{ BLOCK - BHUBAN )

Licensing Authority

TERMS AND CONDITIONS OF LICENSE
0 The lcence shall be displayed at a prominen: and CONSPICUOUS place In a part of the businass promises open %0 the public.

1) Tha halder of e licence shal comply with he provisions of ho Seeds (Control) Order, 1983 and he nodfcations lssued

on his Business of 530, AXPOT, IMmport or SIDrAQe or he Said pUPoses of soads.
The icansea shall give avery tadiity 1 he licorsing authority or any other offcar actng under his Authority for the purpose
inspacting nis stock In any shop, depat or godown or oher placa/places used by him for he purpose of SAY, Sale or expart
soods.

Your Refetence Number i HEL SOOTAOO0M To verlly Mo sevicecndon gov niccofgualc
[

This Certificate will expire on 188082021
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SEED LICENSE BY DIRECTORATE OF HORTICULTURE FOR DISTRICT

HOW TO CALL BACK A SENT APPLICATION FORM

1. An official can call backa sentapplication formif and onlyif the application form has not been
pulled by the nextlevel official. Login to the profile. Click on the Message box and then click on
sent Applications.

Vienu

#  MNodal Officer Sch

ABOUT SERVICE PLUS

Welcome to Service Plus

ServicePIlus s a generic application to provide an electronic delivery for all the services provided by The Government to The citizen. The Government of
State Governments and Local Governments are providing various services to benefit the citizens at Centre, State or Local level primarily Government to
(G2C) and Government to Business (G2B). The services provided are either demand driven or mandated by the legislation. The services provided by
Government can be categorized as:

1. Regulatory Services: Regulatory services are services like trade licence, permit for construction of 2 building etc that can be denied by the Governmer
2. Statutory Services: Statutory services are services like Issuance of Birth/Death certificate which cannaot be refused by Government.

3. Developmental Services: Developmental Services are services or schemes provided by Government for the benefit of citizens like NREGS, IAY, Old ag
Pension etc.

The following are the salient features of the software -

Service(s) will be created onling

Citizens will be submitting applications online

Service units will be able to receive application online

Service units will be able to verify documents and application fee online

Service units will be able to escalate application to some other person, in the case of absence of dealing authority, online
Citizens will be monitoring Application status online

oo B oo =

2. Selectthe service name, select task, and select date. Then select view only the application
available for call-back.
3. Thenclickon cancel your lastaction.

S5 ServicePlus-PreProd X | =

@ serviceonline.gow.in/configure wfpapprovedApplicationList.do?serviceld = 8150001 &offSet = 0&currentF v @ L IND e @ =

Flease select NURSERY REGISTRATION SYSTEM - 1 B Select Task 15t Level Verification By Scheme Officer E|
Service
FromBate: | 410018 = ToDate:  ygmganie =
App Ref No.
View only the applications available for 2
callback
Showing 1 t0 1 of 1 entries 1
Search
Applicant 12 Application Id/Number Application Applicatien Application Current Cancel
Name Applied On Received in Due Date Status Your
System Last
Action
Citizen NRS/2018/00055 18/08/2018 18/08/2018 02/10/2018 Foniarded n 3
< m ] »

u % @ % ";' . (>] % 5 @“@” < il 4 1341)8'20182
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4. Clickon Submittocomplete the process.

S5 ServicePlus-PreProd x | EI@

@ serviceonline.gow.in/configurewfpapprovedApplicationList.do?serviceld =8150001 &offSet=0&currentf o @ L IND e @ =

Confirm

The last action performed by you will be cancelled, and the application will be moved back
0 yoUr inbiox. Would you like to continue?
callnack. |

4

Provide reasan far canceling™

Upload Supparting Documenits Mo file selected

Submit

[T
18-08-2018 |

Al )
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